HMpuiaoxenue Ne 1
Kk [IOJIMTUKE

OBPABOTKMU ITEPCOHAJIBHBIX /IAHHBIX

HEPEYEHD

nese 00padoTku nepcoHanbHbIX JaHHBIX B 000 «CAPI'ACAID», cocTaBa nepCcOHAJBbHBIX JAHHBIX M HX KaTeropui, a
TaKKe KaTeropuii Cy0beKTOB MePCOHAIbHBIX JAHHBIX

Lean o0padboTkn
NMEePCOHATBHBIX
JAAHHBIX

Kareropuu nepcoHaJIbHbIX JaHHBIX

Oomue

CrnenuajabHbIE

Karteropum cy0obexkToB
NMEePCOHATBHBIX JJAHHBIX

Benenune kangposoro u
OyXraJTepckoro yuera

(baMuHsl, UMsI, OTYECTBO; TOJT POIKIACHHUS; MECSI] POXKICHIS;
JlaTa POXKACHUS, MECTO POXKICHHS; CEMEHHOE IOJI0KECHUE;
COIIMAJIBHOE MOJIOKEHHE; JOXO/IbI; MOJ; aApec dIEKTPOHHOMN
MOYTHI; agpec MECTa KUTEIbCTBA; aJPEC PETUCTPALNH;
Homep Tenedona; TabenpHBIE HOMep, CHWIIC; WHH;
TPAKJAHCTBO; JaHHbIE JOKYMEHTA, YJIOCTOBEPSIOLIETO
JUYHOCTh; JaHHBIE BOJUTEIHCKOTO YIOCTOBEPEHHUS; TaHHbBIC
JIOKYMEHTA, YAOCTOBEPSAIOIIETO JIUYHOCTh 3a NpeleaamMu
Poccuiickoit ®denepanuu; JTaHHBIC JIOKYMEHTa,
coJiepKallirecs: B CBUACTEIBCTBE O POKIECHUU; PEKBU3UTHI
OaHKOBCKOM KapThl, HOMEpP pacyeTHOTO CYeTa; HOMEp
JTUIEBOr0 cYeTa; mpodeccus; AOKHOCTh, CBEIEHUS O
TPYIOBOM JESATENBHOCTH (B TOM 4YHCJIE CTaX pabOTHI,
JAaHHbIE O TPYAOBOW 3aHATOCTHM Ha TEKYIEee BpEMs C
yKa3aHWE€M  HaWMEHOBAaHHMS M  pacyeTHOro  cuera
OpraHM3allfii); OTHOIIEHHE K BOWHCKOW OOS3aHHOCTH,
CBEJICHUS O BOMHCKOM ydeTe; CBeJeHHUs 00 00pa3oBaHWM;
MIOJIHBIM TOYTOBBIA ajpec; pekBu3UTHl mosmca OMC;
PEKBU3HTHI  CBHJACTEIBCTBA O  Opake;  pPEeKBU3HUTHI
JJOKYMEHTOB BOMHCKOTO yueTa; CBeACHHsI 00 yYeHOH

CBEJICHUS O COCTOSIHUU
3JI0pOBBS; CBEICHUS O
CYyIMUMOCTH

pabOTHUKU;  POJCTBEHHUKU
pabOTHUKOB,; YBOJICHHBIE
pabOTHUKH;  KOHTPAreHTHI;
¢buznyeckue TM1a, c
KOTOPBIMH 3aKITIOYCHBI
JIOTOBOPBI IpakJaHCKO-

[IPaBOBOI'O XapakTepa




CTEINIEHH; CBEJCHUS O BJIAJICHUH WHOCTPAHHBIMHU SI3BIKAMHU,
BKJIIOYAs YpOBEHb BianeHus; Qororpadus pabOTHHKA;
CBEIGHUS, COJepXKaluecss B  TPYAOBOM  JIOTOBOpE,
JOTIOJTHUTEJIBHBIX COTJIAIICHUSIX K TPYIAOBOMY JIOTOBOPY;
CBelEeHUS O TpeObIBaHUM 3a TpaHUIICH; CBEACHUS 00
oopMIICHHBIX JOMyCcKax K TOCYIapCTBEHHOH TaliHe;
CBEJIEHUS O TOCY/NapCTBEHHBIX HArpajax, MHbIX Harpagax u
3HaKax  OTJIWYUSA; CBEIEHHS O  MNpodheCCHOHATBLHOU
MEPenoAroToBKe © (WJIM) TOBBIICHUN KBaTH(PHUKALNY;
pe3yabTaThl MEIUIIMHCKOTO OOCIICOBaHUS pPa0OTHHKA Ha
npeaMeT  TOAHOCTH K BBINOJIHEHWIO  TPYIOBBIX
00513aHHOCTEH; CBENEHUS O EKETrOJHBIX OIUIAYMBAEMBIX
OTITyCKax, OTITyCKax paOOTHHUKOB, COBMEUIAIOIINX PadOTy C
oOyueHueM (yueOHBIX OTIyCKax), M OTIyCKax 0e3
COXpaHEHHUs 3apa0O0THOM IUIAThI; CBEACHUS O 3apaboTHOM
Tiare.

OObecnieucHue
COOJIIO ICHHS
TPYIOBOTO
3aKOHOJIaTeIIbCTBA
Poccuiickoit
Denepannu

bamuTusi, UMs1, OTYECTBO; TOJ] POKIACHUS; MECSII POXKICHUS;
JaTa POXKACHMSI; MECTO POXKIEHUS; CEMEMHOE IOJIOKEHUE;
COLIMAJIbHOE TMOJIOXKEHHE; MOJI; aJIpec dJIEKTPOHHOM IOYTHI;
aZpec MecTa JKUTEIbCTBA; agpec PETUCTpalud; HOMEp
tenedona;  tabenmpHbii  HOMmMep; CHWIIC; UHH;
IPaXJaHCTBO; JIaHHbIE JOKYMEHTa, YJOCTOBEPSIOLIETO
JIMYHOCTb; JAHHBIE BOJUTENIBCKOTO YAOCTOBEPEHUS; TaHHbIE
JOKYMEHTa, YyIOCTOBEPSIOUIETO JMYHOCTh 3a MpeaeaaMu
Poccuiickoit ®denepanun; HOMEp pacyeTHOrO CUETa; HOMEP
JUIIEBOTO cyera; Mpodeccus; JOKHOCTh; CBEICHHUS O
TPYJOBOM JESATENBHOCTH (B TOM 4YHCIE CTaX pPabOTHI,
JaHHBIE O TPYIOBOM 3aHATOCTH HA TEKYyIlEe BpeMS C
yKa3aHMEM  HauMEHOBAaHHWS W  pacueTHOro  cyera
OpraHu3alyM); OTHOLIEHHE K BOMHCKOH 00s3aHHOCTH,
CBEJICHUS O BOMHCKOM ydeTe; CBEJeHHUs 00 00pa3oBaHWM;
MIOJIHBIM TOYTOBBIA ajpec; pekBu3UTHl mnosmca OMC;
PEKBHU3UTHl  CBUJETEIICTBA O  Opake;  pEeKBH3UTHI

CBEJICHUS O COCTOSIHUU
3/10pOBBSI; CBEJICHUS O
CYyIUMOCTH

COMCKATEIH;
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JOKYMEHTOB BOMHCKOTO Y4YeTa; CBEIEHUS 00 y4eHOH
CTCIICHHU; dboTorpadus pabOTHHKA; CBEJICHUS,
coZiepKalIiecs B TPYAOBOM JIOTOBOPE, JIOTOIHHUTEIBHBIX
COMNIAlIEHUSIX K TPYAOBOMY JIOTOBOPY; CBEIEHHUS O
TOCYJapCTBEHHBIX Harpajgax, HMHBIX Harpagax ¥ 3HaKax
OTJINYHUS; CBEICHUS O MPOECCHOHATBHON MEePernoAroToBKe
u (WIM) TOBBIIICHWH  KBATM(QUKAIMH,  PE3yJIbTaThl
MEAHUIIMHCKOrO 00cneoBaHus pabOTHMKA Ha MpeaMeT
TOAHOCTH K BBIIOJHEHUIO TPYIOBBIX OOS3aHHOCTEH;
cBeieHMsI 0 3apabOTHOM IIaTe.

[ToaroroBka, (baMuIHsl, UMs, OTYECTBO; TOJT POKIACHHUSI; MECSI POXKICHIS; pabOTHHKHY; KOHTPAreHTHI;
3aKJIIOYEHUE U JlaTa pOXKIACHUS; MECTO POKIACHUS; 110J; aAPEC FNEKTPOHHOU IPEICTaBUTENN
HCTIOJTHEHUE MOYTHI, aapec peructpanuu; Homep tenedona;, HWMHH; KOHTPAareHTOB; KJIMEHTHI;
TPaKJaHCKO- IPAKJAHCTBO; JaHHbIE JOKYMEHTA, YJIOCTOBEPSIOLIETO ¢busnueckue nuua, c
IIPAaBOBOTO JOTOBOpPA | JINYHOCTh; HOMEp pacCyeTHOrO CYeTa; HOMEp JIMLEBOIO KOTOPBIMU 3aKJIFOUYECHBI
cuera; mpodeccusi; JOIKHOCTh; MOJTHBINA OYTOBBIN ajipec. JIOTOBOPBI IPaKJaHCKO-
IIPaBOBOT'O Xapakrepa
IToaroroBka u (bamMunus, UMs, OTYECTBO; TOJI POKACHUS; MECSI] POXKICHHUS; paboTHUKH

npodeccuoHaIbHOe
pa3BUTHE MEpCOHATA
000 «CAPI'ACAII»

JaTa POXKJACHUSA; MECTO POXKIEHUS; JIOXOAbl; IOJ; aapec
JJNIEKTPOHHOW TIOYTHI; agpec MecTa JKUTENbCTBA; aApec
peructpauuu; HoMmep TenedoHa; TaleNbHBIH HOMEp;
CHUWJIC; rpak1aHCTBO; JIaHHBIE JIOKYMEHTa,
YAOCTOBEPSIOLIEr0  JIMYHOCTb,  JIaHHbIE  JIOKyMEHTa,
YAOCTOBEPSAIOIIETO JMYHOCTh 3a mpeaenamu Poccuiickon
®enepannu; npodeccus; J0KHOCTb; CBEACHUS O TPYA0BOI
NesITeIbHOCTH (B TOM 4YHCIE CTax paloThbl, JAaHHBIE O
TPYJIOBOM 3aHSITOCTH Ha TEKyIlee BpeMs C YyKazaHHEM
HAaUMEHOBaHMA W  PACUYETHOrO CYeTa OpraHU3alUH);
cBeneHnss 00 oOpa3oBaHWM; TIOJTHBIA TIOYTOBBIN aJpec;
cBeeHUsT 00 yueHOW creneHH; ¢ororpadus pabOTHUKA;
CBEICHMs, CcojAep)Kalluecs B  TPYJOBOM  JIOTOBOpE,
JIOTIOJIHATENBHBIX COTJIAIIEHUAX K TPYJIOBOMY JIOTOBODY;
CBEICHMsSI O TOCYJApPCTBEHHBIX Harpajax, MHbIX Harpagax u
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3HaKaX OTJIWYHS; CBEICHUS O MPOQPEecCHOHATBHON
MEePEnoAroTOBKE ¥ (WJIM) TIOBBINICHHH KBaJIU(UKAIUH;
CBEICHHUS O 3apabOTHOM mIaTe

Oo6ecrieueHue
MPOITYCKHOTO PeXKUMa

dbamunus, UM,  OTYECTBO;  JaHHbIE  JOKYMEHTa,
YJIOCTOBEPSIIOLIETO JINYHOCTB;

pabOTHHKHY;

IIOCETUTECIIN

OOecnieueHue
COOJIIOICHHS
HaJIOTOBOTO
3aKOHO/IaTEJILCTBA
Poccuiickoit
®denepaunn

(bamuus, UMs, OTYECTBO; TOJI POKACHUS; MECSIL] POXKICHHUS;
JaTa POXKACHMSI; MECTO POXKJIECHUS; CEMEMHOE IOJI0KEHUE;
JOXOJIbI; TOJI; ajpec SJIEKTPOHHOM IOYTHI; aJpec MecTa
KHUTEIbCTBA; AAPEC PETUCTPAllMM,; HOMep TenedoHa;
tabenpHbIl HOMep, CHUJIC; MHH; rpaknaHcTBO; JTaHHbBIC
JOKYMEHTa,  yJOCTOBEPSIONIETO  JIMYHOCTH,  JIaHHbBIC
JOKYMEHTa, yJOCTOBEPSIOUIEr0 JMYHOCTh 3a MpeaeaamMu
Poccuiickoit ®@enepanuu; peKBU3UTHI OaHKOBCKOM KapThl;
HOMEp pAacueTHOro CyeTa; HOMEp JHUIEBOTO CueTa;
npodeccus;  JOIKHOCTb,  CBEICHHUS O  TPYIOBOH
JesTeNbHOCTH (B TOM dHCIEe CTax paboOThl, JaHHBIE O
TPYIOBOM 3aHATOCTH Ha TEKYIIEe BpEeMs C YyKa3aHUEM
HAaUMEHOBAHMSI M PACYETHOTO CYeTa OpraHu3alun);
cBeneHuss 00 oOpa30BaHMM, TIOJHBIA TOYTOBBIM aJpec;
CBeIeHUsI OO0 Y4YEHOH CTEeNeHH; CBEACHHS O BIAJCHUU
WHOCTPAHHBIMH SI3bIKAMH, BKIJIIOYas ypPOBEHb BIIAJCHUS;
CBEIEHUs, COJEp)Kalluecs B  TPYJOBOM  JIOTOBOPE,
JOTIOJTHUTEIBHBIX COTJIAIICHUSX K TPYJAOBOMY JOTOBOPY;
cBefieHUsI 00 OOPMIICHHBIX JIOMYyCKaX K TOCYJapCTBEHHOMN
TaiflHe, CBEJEHUS O TOCYJapCTBEHHBIX Harpajaax, HWHBIX
Harpagax u 3HaKax OTJINYUS; CBEJICHUS 0
poeCCUOHABPHON MEPENOATrOTOBKE U (WJIM) TOBBIIICHUN
KBaTM(UKAINK, CBEACHHUS O €XKETOJHBIX OIUIAYMBAEMBIX
OTITyCKaX, OTIyCKax pabOTHUKOB, COBMEILAIONIUX PadoTy C
oOyueHneM (y4eOHBIX OTIyCKax), M OTIycKax 0e3
COXpaHEHHUs 3apa0O0THOW IUIATHI; CBEJACHUS O 3apaboTHOM
rjaTe

pabOTHHKHY;

POACTBCHHUKU

pabOTHUKOB,; YBOJICHHBIE

pabOTHHKHU;

KOHTPAareHThI;

MpeacCTaBuTCIIN
KOHTPareHToB;
BBIFOJIONIpUOOpETaTENIn 10

JIOTOBOpPaM;
JINILIA,
3aK/IIOYE€HBI

(dbusnyeckue
c KOTOPBIMH
JIOTOBOPBI

TpaXIAaHCKO-IIPaBOBOI'O

xapakrepa

O06ecrieueHue

dhaMuns, UMsi, OTIECTBO; TOJ POKACHUS; MECSIl POXKICHHUSI;

pabOTHHKHY;

YBOJICHHBIE
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COOJIIOICHHS
MEHCHOHHOTIO
3aKOHOJIaTEIILCTBA
Poccuiickoit
®denepaunu

JaTta pOXKACHUS; MECTO POXKACHUS; MOXOJBI; IIOJI; aapec
JIEKTPOHHOM IOYTHI; aJpec MecTa KHUTEIbCTBA; aapec
peructpanuu; Homep TenedoHa; TaOeIbHBI  HOMED;
CHWJIC; HWHH; rpaxnaHcTBO; JaHHbIC JIOKYMEHTA,
yIIOCTOBEPSIOUIETO  JIMYHOCTh,  JIAHHBIE  JTOKYMEHTA,
YAOCTOBEPAIOLIETr0 JMYHOCTh 3a npeaenamu Poccuiickoit
denepanyn; npodeccusi; T0JKHOCTh; CBEICHHUS O TPYI0BOI
NesTeIbHOCTH (B TOM YHCIE CTax paldoThbl, AAaHHBIE O
TPYAOBOM 3aHATOCTH Ha TEKyllee BpeMs C yKa3zaHHEeM
HaUMEHOBAHMS M PACUETHOI'0 CYeTa OpraHU3allUM); TOJIHBINA
MOYTOBBIA aJ[pec; CBEIEHUs, COJAEpKaIIhecss B TPYIOBOM
JIOTOBOpE, JOMOJIHUTENbHBIX COMVIALICHUSAX K TPYAOBOMY
JOTOBOpPY; CBEIEHUS O EXKETOJHBIX  OIUIAYMBAEMBIX
OTIIyCKaX, OTITyCKaX pabOTHHUKOB, COBMELIAIOIUX PaboTy C
oOyuenneM (y4eOHBIX OTIyCKax), W OTIycKax 0e3
COXpaHeHHMs 3apabOTHOM MIATHI

paboOTHUKY; 3aKOHHBIE
npeAcTaBuTeNn; (pusndeckue
nv1a, c KOTOPBIMH
3aKITFOYCHBI JIOTOBOPBI
IPaXXTaHCKO-ITPABOBOTO
XapakTepa

OObecnieucHue
COOJIIO ICHHS
3aKOHO/IaTEJILCTBA
Poccuiickoit
®enepanuu o
0e30IMacHOCTH

(baMuHsl, UMsI, OTYECTBO; TOJT POIKIACHHUSI; MECSII POXKICHIS;
JaTa POXKACHHS; MECTO POXKIIEHUS; CEMEHHOE TMOJO0KEHUE;
TIOJT; aJipec AJIECKTPOHHOM MOYTHI; aJPec MECTa KUTEIIbCTBA;
aJipec perucTpanuu; Homep TenedoHa; TaOeNbHBIN HOMED;
CHUWJIC;  nmanHble  JOKYMEHTa,  YJIOCTOBEPSIOIIETO
JTUYHOCTH; Mpodeccusi; NOKHOCTh;, CBEIEHUS O TPYIOBOU
NESATETPHOCTH (B TOM YHCIE€ CTaX paldOThl, JTaHHBIE O
TPYJIOBOM 3aHITOCTH HAa TEKyIIee BpeMs C YyKazaHHEeM
HAaUMEHOBAHMSI M  PACYCTHOTO CYETa OPraHU3aINH);
cBefieHHsT 00 00pa30BaHUU; PEKBU3HUTHI CBUIETEIHCTBA O
Opake; ¢ortorpadusi pabOTHUKA; CBEICHUS, COJEPKAIIHECS
B TPYAOBOM JIOTOBOpE, IOTMOJHHUTEIHHBIX COTJANICHUSX K
TPYJIOBOMY JIOTOBOPY; CBEACHHS O TpOodeCCHOHATHLHOM
MEPETnoArOTOBKE M (WJIH) TIOBBIIIICHUH KBAJIU(DUKAIINH

paboTHUKH

Job6poBoisibHOE
MEAUIITHCKOE
CTpaxOBaHHE

(haMuus, UMsl, OTIECTBO; TOJ POKACHUS; MECSI] POKICHHUS;
JlaTa POXKJICHUS; MECTO POXKACHUSA;, II0J; aapec MecCTa
KUTEIBCTBA; QJpPEC PErucTpamnuu; HoMep TenedoHa;

CBEJICHUS O COCTOSTHUU
3/10POBBSL; CBEJICHUS O
CYJIUMOCTH

pabOTHHUKHU
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tabenpHbli  HOMep; CHUJIC; MOMKHOCTH,  MOJTHBIN
MTOYTOBBIN aapec

10. HUcnonnenune dbamMunmsi, WM, OTYECTBO; aJAPEC DIIEKTPOHHOW IIOYTHI; MOCeTUTENM caita (B TOM
JIOTOBOPOB HOMep TesieoHa, TOJIHBIN TTOYTOBBIHN ajpec. YHUCJie KIUEHTHI, (pu3nyeckue
JIM1a, c KOTOPBIMU
3aKJII0OYCHBI JIOTOBOPBI
TPa’KIaHCKO-TIPAaBOBOTO
XapaKTepa)
11. [IpenocraBnenus dbamMunmsi, MM, OTYECTBO; aJapPEeC DIICKTPOHHOW IIOYTHI; MOCeTUTEeNIn caita (B TOM
uHpopmanuu HOMep TenedoHa; agpec  PEerucTpalud [0  MECTy YUCJIC KITMCHTHI)
KOMMEPUYECKOT0 U KUTEIbCTBA, ajpec (PaKTUIECKOrO MPOKUBAHHMS, TOJTHBINA
uH(pOpPMaAITMOHHOTO MOYTOBBIN ajpec.
xapakrepa (B TOM
YHCIIe O CIEUHAIbHBIX
MPEIOKEHUSIX, HOBBIX
MPOJYKTAX U aKIHIX).
12. OOGecrieuenue (baMuHsl, UMs, OTYECTBO; TOJT POIKIACHHUS; MECSII POXKICHIS; pabOTHHKHY; COMCKATEeIIH,
COOJIIO ICHHS JaTa poXKACHUS; MECTO POXKACHUS; CEMEHHOE MOJIOKEHUE; POJCTBEHHUKH PaOOTHHUKOB
3aKOHOJIaTEJILCTBA COIIMAIBHOE TIOJIOKEHUE; WMYIIECTBEHHOE TIOJIOKCHHE;
Poccuiickoit JOXOJBI; TOJ; aIpec SJIEKTPOHHOM MOYTHI; aJpec MecTa
denepanuiu o KUTEIBCTBA; QApPeC PpErucTpanuu; HoMep TenedoHa;
MIPOTUBOICVICTBUU tabenbHblii HOMep; CHUJIC; MHH; nanHble nOKyMmeHTa,
KOPPYIILHHI YIOCTOBEPSIONIETO  JMYHOCTh,  JaHHBIE  JOKYMEHTa,

coJiepKallrecs B CBUIETEIbCTBE O POXKAECHUU; Mpodeccus;
JOJKHOCTB; CBEICHUS O TPYJOBOW JAEATEIbHOCTU (B TOM
qucae cTax paldoThl, JaHHbIE O TPYJAOBOM 3aHATOCTH Ha
TeKyllee BpeMs C yKa3aHHeM HaMEHOBaHUS U PacyeTHOIO
cueTa OpraHM3alMu); CBeleHUs 00 0Opa3oBaHMHU; MOJHBIN
MOYTOBBIA a/Ipec; CBEJEHUS O BIAJACHUM HHOCTPAHHBIMU
A3bIKaMM, BKJIOYas ypOBEHb BIAJCHHUSA; CBEACHUA,
cojiepKaliecs B TPYAOBOM JOTOBOpE, JONOIHHUTEIbHBIX
COINIAIIEHUSX K TPYAOBOMY JOTOBOPY; CBEIEHHUS O
rOCy/apCTBEHHBIX HAarpajax, HHBIX Harpajgax M 3HaKax
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OTIIUYHSI; CBEICHUS O MPOPECCHOHATBHON MEePErmoArOTOBKE
Y (WK TIOBBITIICHUH KBAJTM(DUKAITAN

13.

OOGecrieuenue
coOIroIeHus
3aKOHO/IaTEJILCTBA
Poccuiickoit
denepanun 00
HCIIOJHUATEIEHOM
MIPOU3BOJICTBE

(bamunus, UM, OTYECTBO; TOJ] POSKICHHUS; MECSI] POXKIACHUS;
JaTa POXKACHUS; MECTO POXKIIEHUS; CEMEMHOEe MOJIOKEHUE;
COLIMAJIbHOE TOJIOXKEHHE, HUMYILIECTBEHHOE I10JI0XKEHHUE;
JOXOJIbI; TOJI; ajpec SJIEKTPOHHOM IOYTHI; aJpec MecTa
KHUTEIBbCTBA; QJAPEC PETUCTPAllMM; HOMep TenedoHa;
tabenpHbI HOMep, CHUJIC; MHH; rpaxknancTBo; TaHHbBIC
JOKYMEHTa,  YJOCTOBEpSIIOIIET0  JIMYHOCTh;  JaHHbIE
BOAMTENBCKOTO  YJIOCTOBEPEHHUS; JaHHbIE JIOKyMEHTa,
coJieprKalliecs B CBUICTEIICTBE O POXKACHUM; PEKBU3ZHUTHI
0aHKOBCKOM KapTbl; HOMEp pAaCyeTHOrO CcYeTa; HOMep
JUIIEBOTO cdYeTa; Mpodeccus; MODKHOCTh; CBEICHHS O
TPYJIOBOW JeATEIbHOCTH (B TOM 4YHCIE CTaX paboThI,
JaHHBIE O TPYJIOBOM 3aHATOCTH HA TEKYyIlee BpeMms C
yKa3aHWeM  HAaMMEHOBaHUS M  PACYETHOIO  CcueTa
OpraHu3alyM), OTHOUICHWE K BOMHCKON O0OSI3aHHOCTH,
CBEJIEHUSI O BOMHCKOM YuYeTe; CBeJeHHMs 00 oOpa3oBaHuUU;
MOJIHBIM TOYTOBBIA ajpec; pekBU3UTHl mnomuca OMC;
PEKBU3UTHl  CBUJETENIbCTBA O  Opake;  PEKBU3UTHI
JOKYMEHTOB BOMHCKOIO YyueTa; CBEICHMs 00 Yy4eHOH
CTENEHH; CBEJCHUs O BJAJICHUM WHOCTPAHHBIMHU SI3bIKAMU,
BKJIIOYasi YPOBEHb BiaJieHus; Qororpapus pabOTHHUKA;
CBEJIEHUS O rOCY/JapCTBEHHBIX HArpajiax, MHbIX Harpaaax u
3HaKaxX OTJIMYMS; CBEIEHUS O  MNpoPeccCHOHAIBHON
MEepenoAroToBke W (WJIM) TOBBIIMICHUH KBaTH(pUKAIUY;
pe3yabTaThl MEIUIIMHCKOTO OOCIeAoBaHusl paOOTHHKA Ha
IpeIMeT  TOJHOCTH K  BBIIOJIHEHHIO  TPYJOBBIX
00s13aHHOCTEH; CBENEHUS O EXKErOAHBIX OIIAYMBAEMbBIX
OTITyCKax, OTITyCKaX paOOTHUKOB, COBMELIAIOIIUX PabOTy C
oOyueHueM (yueOHBIX OTIyCKax), M OTIycKax 0e3
COXpaHeHHs 3apabOTHOM MIaThI

CBEJICHUS O COCTOSIHUU
3/I0pOBBS; CBEIEHUS O
CYyIUMOCTH

paboOTHUKY;

¢busnueckue

Jquna, Y4aCTBYHOIIUEC B

HUCIIOJITHUTCIbHOM
ITPOU3BOACTBC;

buznveckue

JWIa, MpaBa U 00S3aHHOCTH
KOTOPBIX MOT'YT OBITh

3aTPOHYTHI

B X0JI€

HCITIOJIHHUTCIIBHOTI'O

IIPOU3BOJICTBA

14.

Ucnonuenune

dhaMuus, UMsi, OTIECTBO; TOJ POKIACHUS; MECSIl POXKICHHUSI;

CBCIACHHUA O COCTOSIHHUHN

pabOTHHKHY;

buznueckue
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CyZ1IeOHOTO aKTa

7aTta pOKICHUS; MECTO POXKACHUS; CEMEHHOE TOJI0KEHUE;
COLMAJIBHOE TIOJIOKEHUE; MMYILECTBEHHOE II0JI0XKEHUE;
JOXOMBI; TIOJI; aJpec SJIEKTPOHHOH IOYTHI; aapec MecTa
KHUTEIbCTBA; AJpPEC PErucTpalu; HoMmep TenedoHa;
CHUWJIC; WHH; rpaxnaancTBo; [daHHBbIE JOKYMEHTA,
YAOCTOBEPAIOLIET0  JIMYHOCTb, JAaHHbIE BOJUTEIBCKOIO
yIIOCTOBEpEHHsI; [aHHBIE JOKYMEHTa, COJAEp)Kalmecs B
CBUJIETEIIbCTBE O POXKJIEHUM; PEKBU3UTHI OaHKOBCKOMN
KapThl; HOMEp PacueTHOTO CYeTa; HOMEp JIUIEBOTO CYETa;
npodeccus;  JNOJKHOCTb,  CBEIEHUS O  TpPYyIOBOH
NESITeNbHOCTH (B TOM 4HCJIE€ CTax paboThl, JAaHHBIE O
TPYAOBOM 3aHATOCTM Ha TeKyllee BpeMs C yKa3aHHEM
HAaMMEHOBAaHMA W  PACYETHOrO CYETa OpraHU3aINH);
OTHOLICHME K BOMHCKOM OOS3aHHOCTH, CBEAEHUS O
BOMHCKOM yueTe; CBeleHUs 00 o0pa3oBaHMU; IOJHBINA
NOYTOBBIM azapec; pekBu3uThl noiuca OMC; pekBU3UTHI
CBHJETEIICTBA O  Opake; PEKBU3UTHl  JOKYMEHTOB
BOMHCKOI'O y4eTa; CBEJIeHUs 00 y4EeHOW CTeleHH; CBEACHUs
O BJAJICHUH WHOCTPAHHBIMHU S3bIKAMH, BKJIIOYAsi YPOBEHBb
BhajgeHus;  Gotorpapus  pabOTHUKA;  CBEACHHUS O
TOCYJapCTBEHHBIX Harpajgax, HWHBIX Harpagax ¥ 3HaKax
OTJIMYUS; CBEJIEHUS O MpOo(ecCHOHAIbHON MepernoaAroToBKe
U (UIM) TIOBBILIEHWH  KBaJU(PUKALMHU;  PE3yIbTaThl
MEIULMHCKOro o0cienoBaHuss paOOTHUKAa Ha TNpeAMET
TOJHOCTH K BBIMOJIHEHHUIO TPYJIOBBIX 00sS3aHHOCTEM;
CBEIEHUSI O ©XKEroJHbIX OIUIaYMBaeMbIX  OTITyCKax,
OTIyCcKax  paOOTHWKOB, COBMEUIAOIIMX  paboOTy C
oOyueHneM (y4eOHBIX OTIyCKax), H OTIyckax 0e3
COXpaHEHHs 3apa00THOM TJIATHI

300pOBbA; CBCACHUA O
CyaAuMOCTHU

AW,  YYacTBYIOIIME B
VCTIOJTHUTEIIEHOM
MPOU3BOJCTBE;  (pusHueckue
JMIA, MpaBa M 00S3aHHOCTH
KOTOPBIX MOTYT OBITDH
3aTPOHYTEHI B xoze
WCTIOJHUTEIBHOTO
IPOU3BOICTBA

15.

Paccmorpenue
oOpareHui rpakaa-,
coucKarenen

dbamuusi, MMsl, OTYECTBO; aJpEC DJICKTPOHHON TOYTHI;
HOMep TenedOHA; ajapec  PErucTpalMd IO  MECTy
KHUTEJIbCTBA, aipec (PaKTUYECKOTO TPOXKUBAHUS, TTOJIHBIN
MOYTOBBIH ajIpec; CBEJICHHUS, COJICPIKAIIMECS B PE3IOME

ITonp30oBarenu caiita;
rpaxaaHe, oOpaTUBIIHECS B
000 «CAPI'ACAII»
(3asBUTENM IO OOpallEHUsIM);
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JMI1a, YbH MEpCOHAIBHLIC

JaHHEIE oOpabaTsIBatOTCA
npu paccMOTpEHUH
oOpareHui, MOCTYIAIIHNX C

HCIIOJIb30BaHUEM
HH()OPMAITMOHHBIX PECYpPCOB
000 «CAPT'ACAIl»;

COMCKATEeJIH.

16. Yuyacrue nuia B (baMuIHsl, UMsI, OTYECTBO; TOJT POIKIACHHUS; MECSI POXKICHIS; CBEJICHUS O pabOTHHKHY; busnueckue
KOHCTUTYLIUOHHOM, JlaTa POXKACHUS, MECTO POXKICHHS; CEMEHHOE IOJIOKECHUE; CyAMMOCTH JINIIA, Y4acTBYIOIINE B
rpakIaHCKOM, COLMAJIBHOE TMOJIO)KEHUE; HMYILECTBEHHOE ITOJIOKECHUE; cyneOHOM TIpoliecce, a Takke
aIMUHUCTPATUBHOM, | JIOXOJbI; TOJI; aJpec AJICKTPOHHOW IOYTHI; aapec MecTa (dbu3myeckue Wi, mNpaBa U
YTOJIOBHOM KUTEIbCTBA; aJpec perucrpanuu; Homep TenedoHa; 00s13aHHOCTH KOTOPBIX MOTYT
CYyIOIIPOU3BOJICTBE, CHUJIC; WHH; rpaxnaaHcTBO; JaHHbIE JOKYMEHTA, OBITH 3aTPOHYTHI CYIEOHBIM

CYJIOIPOU3BOJICTBE B
apOUTPaKHBIX CyaxX

YIOCTOBEPSIONIETO JIMYHOCTh; JaHHBIE BOJIUTEIHCKOTO
yIOCTOBEPEHUS; JaHHBbIE JTOKYMEHTA, YIOCTOBEPSIOILIETO
Iu4yHOCTH 3a mpenenamu  Poccuiickon  ®Denepanuu;
npodeccusi;  AOMKHOCTh;  CBEIEGHHUS O  TPYIOBOH
NESATETPHOCTH (B TOM YHCJIE€ CTaX palOOThl, aHHBIE O
TPYZIOBOM 3aHATOCTH Ha TEKYyIIEe BpeMs C YyKa3aHUEM
HAaUMEHOBAHHUS U  pPACUETHOTO CYeTa OpraHHu3aIluu);
cBeieHuss 00 o00pa3oBaHWU; TOJHBIA TMOYTOBBIA aJipec;
CBENIEHUs, COJEp)Kaluecs B  TPYJOBOM  JIOTOBOPE,
JOTIOJTHUTENBHBIX COTJAIIEHUS X K TPYAOBOMY JOTOBOPY;
CBEICHUsI 0 MPO¢ECCHOHAIBHOW MEePenoJroToBKEe U (MJIN)
MOBBIIICHUHN KBaU(UKAMK, PE3YIbTaThl MEIUIIUHCKOTO
oOcnenoBaHusi pabOTHWKA HAa TMpeaMET TOJHOCTH K
BBITIOTHEHUIO  TPYAOBBIX  OOS3aHHOCTEW; CBENEHUS O
€KETOTHBIX OTTAYUBAEMBIX OTITyCKaX, OTITyCKax
pabOTHUKOB, COBMEMNIAIOMIMX paboTy ¢  oOy4YeHHeM
(yueOHBIX OTMyCKax), W OTIMycKax 0e3 COXpaHCHHS
3apabOTHOM TJIaThI; CBECHUS O 3apabOTHOI maTe.

aKTOM




